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Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year 2024-25.

39geFA favg W HEAT & U HEAT: U-49/16/02/2020-70.81T., ik 11.04.2025 & Feet # 3rquer

¢ T fovorar et &l RS A siftemiites corast ¢t & T aRd #et & yaies & R Aderas dieargeT
ST o9 &

subject

With reference to the Headquarters letter No. A-49/16/02/2020-OL, dated 11.04.2025 on the
cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to motivate

the Corporation officers to give more and more dictations in Hindi.

g Aolel & 3dTd Fodr ey & B smft v Fdaw smft a97 & 3iaeia gl & T5000/-
QERR ol T TGEAT &1 38 YR fohdll Srdiord & &l &R Fishd fhT ST Fohd B
Under this scheme, there is a provision to provide a prize of ¥5000/- each to the winning officer

under the Hindi-speaking and non-Hindi-speaking categories. Thus, two awards can be
sanctioned in an office.

3Fd QEHR Aofell & A Terdar & v snmacgs Bl gdoes s 6 sgaadn dear ‘& aur
T & # Tud e srifedt # ey s sl & fow gfday 100 Adeas 3R fEaw s
FftrpIREr & fow gfday 75 Acei@e gl (Fearerd U7 F&aT T-49/14/16/89-f¢eT, Toatih 24.11.1995
& 3TER) |

The minimum number of Hindi dictation work required for acceptance under the said award
scheme shall be 100 dictations per year for Hindi-speaking officers and 75 dictations per year
for non-Hindi speaking officers in the Corporation Offices situated in 'A" & 'B' regions (As per
Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

3Fd RERR ISl & e TIHRIr & [T 3maeges Gl gdods S H wgeaq & T &85
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& ToIT ufciay 60 Acel@e g1l (TATerd U HEAT U-49/14/16/89-f¢el, fe=Tish 24.11.1995 & 3774ER) |

The minimum number of Hindi dictation work required for acceptance under the said award

scheme shall be 75 dictations per year for Hindi speaking officers and 60 dictations per year
for non-Hindi officers in the Corporation Offices situated in 'C' region (As per Headquarters
letter No. A-49/14/16/89-Hindi, dated 24.11.1995).
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If no stenographer etc. is attached, the lines written by hand will be considered as dictation.
Hindi typing directly on the keyboard (by self and assistant) will also be considered as dictation.
Dictation of less than 10 lines will not be counted.

Ha@e Repls & AT 10 F7oFa T A o 3ifaard gl

It is also mandatory to submit 10 samples along with the dictation record.
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All the officers including the Head of the Office can participate in the said incentive scheme.
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() FRTTT y7@ 1 giqenfAar/Participation of Head of the Office :

3Fd WcHTEa otall H, HATeT FE & T Jdelgel TTUT Td qRERR H °IN0T HTIeF TR TR
3T A T S §1 3T a¥ 2024-25 (01.04.2024 ¥ 31.03.2025) HI 3Fd WcHTge Aslell H HET ool & FT5h
HIATTT FHE 3G AIGHIST T Seold Rd §U Fudr B A U v gdows dath RS dovash & &
fafea goT & ey feetieh 20/05/2025 deh f9TH HEATCRT I ISTHINT AT T i

Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices

are announced separately at the Headquarters level. Hence, the Head of the Office willing to participate
in the said incentive scheme for the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the
record of the dictation given in Hindi in the prescribed proforma as per annexure “A”, mentioning their
mother tongue and send it to the Official Language Branch of the Headquarters by 20/05/2025.

(@) =7 _fsiatr @ gfasnfaa/Participation of other Officers :

& shgAl & e AHUFRT & Yaor@e RS H Folien FefRd FrTT & TR W A S g
37 a¥ 2024-25 (01.04.2024 & 31.03.2025) & 3&d WcAGA ATl H HAWPT ool & oD FATT & 3T
S 3= ATGHIST &7 Seo@ A §U FIIT BE H RU v dows Faehh Reafs dowerer & # fafga
guT # IR AT 20/05/2025 dF 3T FRATAT ST ISTHTNT ATET & |

The dictation records of other officers of field units are required to be reviewed at the level of

the concerned office. Other officers of the office willing to participate in the said incentive scheme for
the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the record of the dictation given in Hindi
in the prescribed proforma as per annexure “A”, mentioning their mother tongue and send it to the
Official Language Branch of this office by 20/05/2025.

Ig o 3y § R 3mmer 9§ 2025-26 (01.04.2025 & 31.03.2026) & @RI 3ol Arotall & 1T
J & T AUHRT FUAT B & QU 30 Yqo@e a1 RS Howas ‘& & fagd yoT # W

It is also requested that the officers willing to participate in the said scheme during the
coming year 2025-26 (01.04.2025 to 31.03.2026) please keep the record of dictation in Hindi in the
prescribed proforma as per annexure “A”.

Ig URYT FRATET 9HE & HfAle & ST fRar S T Bl

This circular is being issued with the approval of the Head of the office.
Digitally signed by
Niranjan Kumar Samariya
Date: 05-05-2025

(a?l%:'ﬂ'SngHﬁél-ﬂ%ﬁ'mlNiranjan Kumar Samariya)
weras fAgers (TTsTuT)/Assistant Director (O.L.)

gfa/To :-
1. HETleRrh, HEAeE, H.IAAMH, 73 Ree w guard|
Director General, Headquarters, ESIC, New Delhi for information please.
2. fosh weras, d@gad e (), 30 & e, & Fes, qon
Personal Assistant, Joint Director (I/C), Sub Regional Office, ESIC, Pune.
3. @t el va @ 3rehersh, 39 &Y Fraferd, &8, gor)
All Officers and Office Superintendent, Sub Regional Office, ESIC, Pune.
4. |l @ YEUSF, HAFEY AT FrAA/SAAIN, 37 & Fritery, & HeE, qor
All Branch Manager, Subordinate Branch OfficessDCBO, Sub Regional Office, ESIC, Pune.
5. 39 &1 FrAer, Yol T HENTEY AT FHrATer/SHEI, 30 &g Hrderd, &8, qor & @l wifde|
All officials of Sub Regional Office, Pune and Subordinate Branch Offices/DCBO.
6. ASETST YEEH, 3 &Y Fraerd, HILAAMHA, qO7 T JIAFE W IS A 8
Website Manager, Sub Regional Office, ESIC, Pune to upload it on website.



A-49036/3/2023-RAJBHASHA 1/2507396/2025

W/Annexu re : “&"I'A”
a¥ & Y T g Bl Hadaa & Rars w1 Nt

Proforma of the record of the Hindi Dictation to be given by the Officers during the year

AT 3gf/Scheme period

37Tdeeh I A1d/Name of the applicant
9csTH/Designation

FHART TEI/Employee number
ATgHATST/Mother tongue

A wear | e (e yaoes A fodr ag dfFaat fr dear BIST HEAT g

Sr. No. Date Number of lines written in Hindi Dictation File no. Remarks
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