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gR9a/Circular

vy . it Fwee A Ja foed Roaor wd smoee & v sicaes aisen)
Subject: Incentive scheme for Original Hindi Noting and Drafting in official works.

HRA THR NI 3R & 75 AT et Roqor va rerasr Wewreger dear &. 0.8 7 off oy 81
I Aot fad a¥ @ 3maRa §1 7 @ & 7 Reodur vd smeies A 9 av¥ & gt =geaA 20,000 (@
goR) R erse forwer arer srfUs/aweamyy qar “ar &iF 3 feoqor va srelest # fad a¥ & e =gs7a# 10,000
& goR) BEr ersg forgst aret 3RSERY/FEaR 50 A= & 3iaeTd 3mdea & fav a= &1 A= & 3iaeta
% @9 shg & IftmRE/mdaREr & fav frafaf@d 10 EsRi &1 gaee -

Incentive scheme for ‘Original Hindi Noting and Drafting’ in official works initiated by Government
of India is also applicable in E.S.I. Corporation. This scheme is based on financial year. Officers/employees
who write minimum 20,000 (twenty thousand) Hindi words in region “A” and “B” during the financial year
and Officers/employees who write minimum 10,000 (ten thousand) Hindi words in region “C” during the
financial year are eligible to apply under this scheme. There is a provision of following 10 prizes for the
officers/employees of each corporation unit under the scheme -

F. 9. [EFR EFRT AT TE&JT &R Tl
S. No. Prize Number of prizes Prize amount (%)
IUHA/First 02 5000/- Ycd/each
gfada/Second 03 3000/- YcI=/each
i/ Third 05 2000/- Jcds/each

3 Arofell & iceTa IfAsaer g Horeetn ‘& # fafed goa & Repls @ Sar sofara &
The record in the prescribed proforma as per annexure “A” is required to be maintained for
participation under this scheme.

9Icd 3Tdeal & Hedished & faw AfATT qanmT 70% 37 & F7 f AT & 3MUR 9 aar A9 30% 376
framt i Fusedr, e & WY Fovd RPS & &9, Hooed @ g Repis 7 3foafld grarst & e,
fevqor it aoreEr, w1 H g, aded, B e F g, Roqor-snerae H Afaudar nfe & Joeens
FEITA & YR W U S0 37 e va o qaa-g0y W SRy e & 3egar @

For the evaluation of the applications, committee will award 70% marks on the basis of the
quantity of Hindi work and remaining 30% marks will be awarded on the basis of comparative study of
the clarity of thoughts, format of the record attached with the application, inspection of the samples
attached and documents quoted in the record, quality of noting, nature of work, grammar, use of Hindi
vocabulary, variety in noting-drafting etc. Other terms and conditions will be as per instructions issued
from time to time.

ay 2024-25 & AU & WicaTgs Aetal H AT ol & FTge JTUHIRANFAARE ¥ IRy § & T
3dFd fAgAT 1 €A A WA U U e TaTH AHOAR T gfceEdraiRd RS & @y 39 ey
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AT Y [ASTHTST ATET T 20 AS 2025 T 3T A &I 3deel & WY i RTqur g o HTelEel & FHA
e T S Afad g1 3ifaw fafyr & &g gred 3meal W) feR 72 R Sreem

Officers/employees willing to participate in this incentive scheme for the year 2024-25 are requested
to submit their application along with record countersigned by the controlling authority to the Official
Language Branch by 20" May 2025. It is mandatory to attach five noting and five draft samples along
with the application. The applications received after the last date will not be considered.

ay¥ 2025-26 H AT ol & FTOF FliAH A Y § 6 & 39hed A & 37w 39+ Rers |

The employees willing to participate in 2025-26 are requested to maintain their record as per
above instructions.

FUIT 30 T refeTEdl/aERAAl & HAE A o

Please bring it to the notice of all the subordinates and colleagues.

W FEAET THE F g § S AT S @ P

This is being issued with the approval of the Head of the office.

g gaard ¢ % e fwear e afanfaat v argemar affe, Qe Fers, Feamas, dae,
33T O 3wfAAT @), 37 20% a% AR 3w F1 awr A smeam)

felerdeish/Encloser :
o HTIET ¥ SR TH/letter issued by Hars.
o 3eJeldsieh/Annexure @ “&/'A
Digitally signed by
Niranjan Kumar Samariya
Date: O7-05-2025
13:47:30
(== AT |rARAI/Niranjan Kumar Samariya)
Hed figes (WsTHTHT)/Assistant Director (O.L.)

gfa/To :-
1. wEAcers, AEaeE, HIAALATH, 75 oo it gaard|
Director General, Headquarters, ESIC, New Delhi for information please.
2. fsh @wgrge, wgad Agees (9), 39 &g sritery, &3, qor|
Personal Assistant, Joint Director (I/C), Sub Regional Office, ESIC, Pune.
3. @it R Td AT JeheTsh, 39 &1 Hrfery, .38 e, gor|
All Officers and Office Superintendent, Sub Regional Office, ESIC, Pune.
4. Gl ATET Yeereh, N ATET HraTerd/SH 3, 30 & wrafery, ..., qor
All Branch Manager, Subordinate Branch Officess/DCBO, Sub Regional Office, ESIC, Pune.
5. 39 &1 Ao, qo vd ey AT wrierdi/Sien3n, 30 & Srierd, S8, gor & Felt i)
All officials of Sub Regional Office, Pune and Subordinate Branch Offices/DCBO.

6. d9IST YaUH, 39 &N HATerd, H .M. FHA, g A deEse W HIAS A 8|
Website Manager, Sub Regional Office, ESIC, Pune to upload it on website.
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W/Annexu re : “&"I'A”

¥ & e aRERE/FE=ERAY qarr B § Fr a= ae Roqur-amaEa & R&rE H1 AwEAET

Proforma of the record of the noting-drafting to be done by the officers/employees during the year

3Tdea T aATH/Name of the applicant

9caTH/Designation

HITRT TEA/Employee number
AT/ Mother tongue

Iist=T 3rafdi/Scheme period

: 2024-25

%. g
S.No.

IGIE]
Date

Bar &7 fopw T
F T B TG
e wear
File and Register
no. of Hindi work

& 7 o
feoquT/3elEsT &
Qreer T HEAT
No. of words in
Hindi noting/drafting

& & U 9w 3wg
Other works in Hindi

=TT ATUFRT & FEAER
(FeaTE & T aR)

ICERUl

Details

ereal &
geEar
No. of
words

Signature of controlling
authority
(Once in a week)
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