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g4/ Circular

R : s & sl Bl & sl swee & @ & Qv s srfeReias #t #d doamsa s
Subject : Hindi Incentive Allowance to English stenographers/typists for doing official work in Hindi in addition to English.

HEATOT & 9 H&AT U-49/16/02/2022-31.41.(3-28915), Rfidh 09 3rder 2025 & ephd # gfaa fawar siar & &

fEET & TR 99T FT 14T &l & 36627 A AT fIHTeT garr 33l & HfaRad G & @ FHss & & fow
ImIfafl/éhnt @1 G dicares T St &1 Wrawrel fRar arr 81 58 Arslen & Haftrd et feaegar § -

In pursuance of Headquarters letter no. A-49/16/02/2022-0O.L.(E-28915), dated 09 April 2025, it is informed

that to promote the progressive use of Hindi, the Department of Official Language has made a provision to award

Hindi Incentive Allowance to the stenographers/typists for doing official work in Hindi in addition to English. The

conditions related to this scheme are given below-

1.

3 ATl & IHeddTd TFedeh holst HIE & GNIel 36l & WI-TY {E 7 A& Thor ot arel R[ferTaehi/Eenent
EFrR/vaR Sof e aftd) & g8 Wcags s Rar arar 1

Under this scheme, the Incentive Allowance is awarded to the stenographers/typists (including Lower/Upper
Divisional Clerks) for doing the required typing work in Hindi along with English during every calendar month.

Araaa ofg Reufori/aeg/aaE/aT gfafe raar 300 Reoafortarew/guT/aT gfa e B & <fha = amer
3l snefafte/das (ravse Aol faftes afta) s Ao & seadid Neares I & o= g

English Stenographers/Typists (including Lower/Upper Divisional Clerks) typing five notings/drafts/documents/
letters per day or 300 notings/drafts/documents/letters per quarter on an average in Hindi, are eligible for the
incentive amount under this scheme.

ars 3MfATAHT T 2240/- FfAATE AcATgel 81T feam sweam|

Incentive Allowance of ¥240/- per month will be awarded to the eligible Stenographers.

qrT el (3Ta/veX Aot fafes afgda) &t 2160/ ufaaAr wWicae @ & sreem|
Incentive Allowance of %160/- per month will be awarded to the eligible Typists (including Lower/Upper
Divisional Clerks).

I T3V o aaeT T AT Swen R 57 AR W HgIS 7T, TR 94T, IR Ui AT AT PSS T AT T
et gl

This special allowance will not be considered as salary and Dearness Allowance, Rent Allowance, City
Compensatory Allowance or any other allowances will not be payable on this.

g Ao S aeh secdtd fEdr smfaft/éehor gfieror awearqds ged axa W dafFas aaa & &7 & HAH dad
Fefadr & Sl g, S Welll e e Hll &1 58 Aot & Headld ol fAeled o@en, qo @ A\ acdal
Jeftrat &1 emeT FATed ] fer S|

The scheme under which advance increments are granted as personal pay on successful completion of Hindi
stenography/typing training will continue to be in force. But once the employee starts availing the benefits
under this scheme, the benefit of advance increments will be discontinued.

et 3mefefish/eneh (3rayyaR Aol fafte afed) gt mish # & q& R & RS oF JEe & O
3fEIT gATOT-97 9fdHATg, 38+ IATd IS dief Al H Ueh I JSTHIST @M AT Haiel|

From the start of work in both languages, the respective English Stenographers/Typists (including Lower/Upper
Divisional Clerks) will send the requisite certificate to the Official Language Branch every month for the first
six months, thereafter once every three months.
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8. TQH 3HMdeeh YA [AFHUT HRGRT GarT wldgeaneiRd Heafaf@d gu7 & 3mdes Hir

gfa/To :-

The willing applicants will apply in the following form duly countersigned by his/her controlling officer-

994/Form
Ig SATOIT fohar Sirar & f& sfga
(=12 1= ATET/RAMET  FRTAT/INTUTT-TE-ATET  FTATTT  coreeeesreressssessssseen J
o T T AT & 39 HH F FS AT Gl ImIfT/EHr 7 fohar|

& & The v sy 1 A, 39T A & a5 Reealvr/Ea/ga/aT giafee ar suderd AT
H eererer 300 fecaOrgl/aa/gaa/aT & & A7 o

It is certified that Mr./Ms. Designation ...
Branch/Branch office/DCBO did a part of his/her work in Hindi
stenography/typing during the period from ...

(o JR—— The quantum of work done in Hindi was not less than average five
notings/drafts/documents/letters per day in the above said month or three hundred

notings/drafts/documents/letters in the above said quarter.

fA=or e RY & Hg Aied gEaER

Signatures of the Controlling Officer along with stamp

FUAT 38 Tl IMYFAARI/Sehehl (IaR/FaX AN il @fed) & d=irer & |

Please bring it to the notice of all the stenographers/typists (Including Lower/Upper Division Clerks).

Ig IRYT FATET YHE & HefAeT @ SR A S @7 B

This circular is being issued with the approval of the Head of the office.

Digitally signed by

Niranjan Kumar Samariya

Date: 07-05-2025
13:50:51

(= FAR @rARAY/Niranjan Kumar Samariya)
e+ fAers (JTHTT)/Assistant Director (O.L.)

1. FgIfageh, AEae™, SO ATH, 78 o & gaard|
Director General, Headquarters, ESIC, New Delhi for information please.
2. TSl @ergeh, TgFd fAgersh (M), 39 &g wdiey, w38 @, qor
Personal Assistant, Joint Director (I/C), Sub Regional Office, ESIC, Pune.
3. @el MUy va e 3refierh, 39 & wrdfery, ..., qo
All Officers and Office Superintendent, Sub Regional Office, ESIC, Pune.
4. Tl AT et NTEY AT HrATR/SHININ, 3T & Frerd, I e, gor|
All Branch Manager, Subordinate Branch Offices/DCBO, Sub Regional Office, ESIC, Pune.
5. 30 &Y @ATerd, qoY Ud ey nar Srierai/SEain & @l wifden|
All officials of Sub Regional Office, Pune and Subordinate Branch Offices/DCBO.
6. dSHEISE YaUH, 30 &N HATerd, HA.A. A, g H deEse W HIAS A 8|
Website Manager, Sub Regional Office, ESIC, Pune to upload it on website.
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